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1. O0mme moJrokeHust

1.1. Komexe atuxu u ciyxeGHOro moBeieHHs pabOTHUKOB MyHMIMIIAILHOTO YHHTAPHOTO
npeanpusaTus «MezBexxberopekoe sHeprocereBoe npenupustiuey (nanee - Opranusaiys) pazpaboran B
COOTBETCTBMM C IOJIOKEHUSAMH MeTOAMYECKHX peKOMEHJAlMi 10 pa3paboTKe U IPHISITHIO
OpraHu3alMsIMA  MEp 10  INPEAYIPEKICHUIO M IPOTUBOAECUCTBUIO KOPPYIIUHU, YTBEPIKJICHIBIX
MunucrepcTBoM Tpyaa u conranbHoi 3amutsel PO 08 nosdps 2013 r.

1.2. Hacrosiumii Konieke ycranasnupaer oO1ye rnpaBuiia U CTaHAapThl NOBEICHHs paboTHUKOB
Opranusanuy, 3aTpardBalolUX 5TUKY JIEJTOBBIX OTHOIIEHHH M HAlpaBICHHBIX Ha (HOPMHPOBAHHUE
HTUYHOTO, J0OPOCOBECTHOIO NOBEICHUsI paOOTHUKOB U OpraHu3aiuu B LEIOM.

1.3. Hacrosimumii Kojexe npus3BaH MOBBICUTH 3P PEKTHBHOCTH BBIIOJIHEHUS PabOTHUKAMU
Opranuzanuu CBOUX JOJDKHOCTHBIX 00sI3aHHOCTEH, a TaKoKe:

- CIIY>)KHT OCHOBOHM (hOPMUPOBAHUS JTOJKHONU MOPaIH, IIPO(HECCHOHATIBHOM YECTH U CITYKEOHOTO
sTHKeTa pabOTHUKOB;

- OpUEHTHpYeT pa0OTHUKOB B CHUTyalUsX KOH(MJIMKTA HMHTEPECOB M  OTHUCCKOM
HCONPEIEICHHOCTH WIIM MHBIX 00CTOSITEILCTB HPAaBCTBEHHOTO BHIOOPA;

- CrocoOCTBYET BBIpaOOTKE MOTPEOHOCTH COOMIONEHUS MPOPECCHOHATBEHO-ITHUYECCKUX HOPM
TOBE/ICHUS;

- BBICTYIIAE€T KaK MHCTHUTYT OOIIECTBEHHOIO CO3HAHMS U HPABCTBEHHOCTH PAOOTHUKOB, MX
CAMOKOHTPOJISL.

1.4. JleiictBue wnactosmero Kogekca pacmpocTpaHsieTcss Ha BCEX JIUIL,  SBIISIIOIIUXCS
paborHukamu OpraHu3anuy ¥ HaXOJSIIUXCS ¢ HEW B TPYJOBBIX OTHOUICHHSX, BHE 3aBUCHMOCTH OT
3aHUMACMOM JIOJDKHOCTH M BBITOJTHSICMBIX (DYHKIIHH.

1.5. 3nanue u cobsojenue padorHukamu OpraHu3anuu HoJOXKeHWH Hacrosimero Kojekca
SIBJSICTCSL OJIHAM M3 KPHUTEPHEB OIEHKM KadyecTBa MX MPO(ecCHOHATBHON NESITENFHOCTH U TPY/I0BOM
JUACTIATUTAHBL

1.6. Conepacanue nosnoxenuii nacrosero Kogexkca 1oBoguTes 10 CBEACHUS BCeX pabOTHUKOB
Oprauusaiuy HOCPEJCTBOM pas3Mellenus: Ha oduimanbHoM caidte OpraHu3aiuy WM 03HAKOMIICHHS
10T POCITHCh.

2. O6mue NpUHIMNLI H NPABIJIA NOBeAeHHs PA0OTHIKOB OpPraHU3aNNU

2.1. Bce paboruuku Opranmsanuu 00s3aHbl CIEAOBATh CIEAYIOUUM OOIIUM NpPUHIMIIAM U
IIpaBUIIaM MOBEICHHUSL:

- co0JIIOJIeHHE BBICOKHMX 3TUYECKUX CTAHIAPTOB IOBEICHUSI;

- IIOJyICPYKaHUE BBICOKHMX CTAHAPTOB IPOPECCHOHATBHOMN 1eATEIBHOCTH;

- CO3JIaHKe U MoIep Kanre aTMoc(epsl JOBEPHS M B3AUMHOTO YBAKEHUS;

- CJIEJIOBAHUE TIPUHITUITY JIOOPOCOBECTHON KOHKYPEHIIUH;

- CJIeJIOBAHHUE TIPUHIIMITY COIMAILHONR OTBETCTBEHHOCTH;

- COOJIIOJICHIE 3aKOHHOCTH ¥ IPHHSATHIX Ha ce0sl JOTOBOPHBIX 00s13aTENLCTB,;

- COOJIIOJICHHE TTPUHIIUIIOB OOBEKTUBHOCTH U YECTHOCTH IIPH IIPUHATUU KaAPOBBIX PELICHUI.

2.2. PaboTHUMKH Opranu3anuu 00s13aHbl:

- cobmoaaTh JIEHCTBYIONIME HOPMATHBHO-IIPAaBOBBIE akThl Poccuiickoit ®Penepanuu, He
JIOTIyCKaTh HapyIICHWE 3aKOHOB M MHBIX HOPMATHBHO-IIPABOBBIX AKTOB HMCXOJs H3 IIOJMTHYECCKOH,
HKOHOMMYECKOM 11es1eco00pa3sHOCTH MO0 110 UHBIM MOTHBAM;

- OCYILECTRBJISATEH CBOIO JIESITEIILHOCTD B IIpeJiesiax Mpel0CTaBICHHBIX IIOJTHOMOYHIA;

- UCHOJIHATEL JIOJDKHOCTHEIE 00S3aHHOCTH JIOOPOCOBECTHO M HA BBICOKOM IPO(eccHoHaIbHOM
ypoBHe B 1essix obecrnieuerust 2 pekrusHoi paborel Opranusanuu;

- OCYIIECTBIISITH CBOIO IPO(PECCHOHATNBHYIO AEITEIBHOCTh B IIpeleiax IpeaMera U Ielei



JiesiresibHocT OpraHu3anuy;

- NP MCIOJHEHWH JOJKHOCTHBIX O0S3aHHOCTEH HE OKa3bIBaTh IIPEANOYTEHHS KaKUM-JIMOO
Ipo(peCCHOHANLHBIM MJIA COLUAIBHBIM IPYINaM M OpraHu3alusiM, ObITh HE3aBUCUMBIMU OT BIIMSIHIHS
OTJICJILHBIX I'paX</1aH, Tpo(hecCHOHANBHBIX WU COIUAIBHBIX IPYIIT M OPraHU3aIUil;

- MCKIIOYaTh MJEUCTBHS, CBS3aHHBIC C BIMSHHEM KAKUX-JUOO JIMYHBIX, HUMYIIECCTBEHHBIX
(puBaHCOBBIX) ¥ WHBIX HHTEPECOB, MPEISITCTBYIOUMX JIOOPOCOBECTHOMY HCIOJHEHHMIO MMM
JIOJOKHOCTHBIX 00SI3aHHOCTEM;

- cobnoaTh ciy)eOHyro, MPo(eCCHOHATBHYIO 3TUKY U IIPABUIIA JIEJIOBOT'O IIOBEICHUS,

- TPOSIBIIATH KOPPEKTHOCTh M BHUMAaHME I10 OTHOIUEHHIO K KIHEHTaM M KOHTparcHram
Oprauuszanuu;

- BO3JICP)KUBATHCSI OT TOBEJEHHsI, KOTOPOE MOIJIO OBl BBHI3BATH COMHEHHE B JOOPOCOBECTHOM
UCIIOJIHEHHH PaOOTHUKAMHU JIOJKHOCTHBIX 00S3aHHOCTEH, a Take n30erath KOH(GJIUKTHBIX CHTYyaIlHii,
CIIOCOOHBIX HAHECTH yIIepO UX peIyTaIiy Wik aBTOpUTeTy OpraHu3aii;

- IIPUHUAMATH NPEAYCMOTPEHHBIE 3aKOHOAATeNsCTBOM Poccuiickoit denepaiiit 1 BHYTPEHHUMU
Jlokymentamu  OpraHuzani Mepbl K HEJONMYIICHHIO BO3ZHUKHOBEHHS KOH(IMKTA HHTEPECOB U
yPeryJIMpoBaHUIO BO3HUKILIETO KOH(IUKTA HHTEPECOB;

- BO3IEPXKUBATHCA OT IMYOJMYHBIX BBICKA3BIBAHHM, CYXICHHH M OIEHOK JAESITCILHOCTH
Opranu3zanuu, ecii 3T0 He BXOAUT B IOJDKHOCTHBIE 00S3aHHOCTH PAOOTHUKOB;

- MOCTOSIHHO CTPEMHUTHCS K OOECIEYCHUIO0 KaK MOXHO Oojiee 3(hPEeKTHBHOTO pacropsuKeHuUs:
pecypcaMu, HaxXOSAIIUMUCS B chepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHuku 00s13aHBI IPUHUMATH COOTBETCTBYIOLIUEC MEPDI 110 00ecreueHuIo 6e30macHocTu
¥ KOH(UICHIHAIFHOCTH MH(OPMAIMH, 32 HECAHKIIHOHUPOBAHHOE pasrialleHne KOTOPOH OHU HecyT
OTBETCTBEHHOCTh H/HJIM KOTOpas CTajla M3BECTHA WM B CBSI3H C HCIOJHEHHEM JOJDKHOCTHBIX
00sI13aHHOCTEH.

2.4. Ilponswxkenue pabOTHUKOB OpraHu3alMyd Ha BBIIECTOSIIYIO JOJDKHOCTb HOJDKHO
OCYILECTBIISITHCS TOJIBKO UCXOMS U3 IETOBBIX KAYeCTB PAOOTHHKOB.

2.5. PaboTHHKY, 3aHUMAIOIIHE PYKOBOISIINE JTOJDKHOCTH B Opranu3anuu, 00s;3aHbl:

a) IPUHUMATh MEPHI 110 IPEIOTBPALICHUIO ¥ YPETYJIMPOBAHUIO KOH(IIMKTA HHTEPECOB;

0) IpUHUMATH MEPHI 10 MPEIYNPEKIASHUIO KOPPYIIIUH;

B) CBOMM JIMYHBIM IIOBEJIEHHEM II0JaBaTh IIPUMEP YECTHOCTH, OCCHPUCTPACTHOCTH U
CIIPABCIUIMBOCTH,

r) crnocoOCTBOBATh (POPMUPOBAHHUIO OJIATONIPUSITHOTO MOPAILHO-IICUXOJIOTHYECKOTO KIMMaTa B
KOJUJICKTUBE;

J) B OTHOUICHHMSX C IIOJYMHEHHBIMH IPOSIBJSITH  BBICOKYIO  TpeOOBaTEILHOCTD,
HPUHIUITHAIBHOCTh, HO OJHOBPEMEHHO HE JIOMYCKATh BBICOKOMEpPHSI, HNPEHEOPEKUTEIHLHOIO TOHA,
rpy0oCTH, HEKOPPEKTHBIX U OCKOPOUTEIBHBIX 3aMeUaHmi, HCOOOCHOBAHHBIX MIPETEH3UI 1 OOBUHCHMI;

€) yCTaHaBJIMBATh CIIPABEUIUBYIO, PABHOMEPHYIO CIIY)KEOHYIO HArpy3Ky IOJYMHCHHBIX, HE
JIOITyCKaTh JUCKPUMHUHAIMY IIyTEM MPEIOCTaBICHUS OTACIbHBIM pabOTHHKAM HE3aCIyXCHHBIX Oyar u
[ PUBUJICTUH.

2.6. BuemHuit Bux paGoTHHKOB OpraHu3anMud IpU HCHOJHEHHH WMHU JIOJDKHOCTHBIX
00s13aHHOCTENH JIOJDKEH COOTBETCTBOBATH OOIICHIPUHSATOMY JICJIOBOMY CTHJIIO, KOTOPBIA OTJIHYAIOT
Oo()UIMAIBHOCTB, CHEPXKAHHOCTh, TPAJAMIIMOHHOCTh, aKKypaTHOCTh. BHemHu# Bujx paboTHUKOB
Opranuzanuy, 3aHATBIX Ha (Qusuueckux paboTax JODKEH COOTBETCTBOBATH — TPEOOBAHUSIM
COOTBETCTBYIOIIMX HHCTPYKITHHA.

3. PCKOMeHIlaTeJleI)Ie ITHYECCKHE MPpaBuJIa NOBCACHUSA pﬂﬁOTHHKOB

3.1. Hcnomnss cBoum TpymoBble oOOs3aHHOCTH Bce pPaObOTHHKH OpraHu3aiuu  JOJDKHEI
BO3JICPIKUBATHCS OT:




T N—

a) J1o0oro BHJIa BBICKA3BIBAHMM M JCHCTBUN TUCKPUMHHAIIMOHHOTO XapakTepa I0 MpH3HaKaM
10J1a, BO3pacTa, pachl, HAIIMOHAIBHOCTH, SI3bIKa, IPa)<IaHCTBA, COLMAJIBHOTO, UMYIIECTBEHHOIO WM
CEMEMHOI0 MOJIOKEHUSI, TIOJUTHIYECKUX WM PEIUTMO3HBIX IPEANOYTEHUIT;

0) moOBIX NUYHBIX U (PUHAHCOBBIX CBS3€H, KOTOPBIE MOTYT OBITH PACIIEHEHBI KaK OKa3alue
IIOKPOBUTEJILCTBA KAKKM OBl TO HM OBLIO JIMIIAM B LEJSIX MPHOOPETEHHsI UMH IIpaB, OCBOOOMKICHUS OT
0053aHHOCTEH MIIM OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpbhIE MOIJIM OBl BBI3BaTh COMHEHUE B OOBEKTUBHOM HCIOJHCHHUA
paboTHUKAMU CITYXeOHBIX 00s3aHHOCTEH;

r) rpy0ocTH, HEIEeH3ypHOW peuu, MPOSBIEHUH NpeHeOpEeKUTEIBHOTO TOHA, 3aHOCUYMBOCTH,
IPEeAB3SITHIX 3aMEYaHul, IPeIbSIBICHUSI HEIPABOMEPHBIX M HE3aCILy)KEHHBIX OOBUHEHUH;

) yIrpo3, OCKOPOUTENbHBIX BBIPAXKEHUM WM pEIUIMK, JEHUCTBHM, NPEMSTCTBYIONIUX
HOPMaJIbHOMY OOIIEHMIO MJIM IPOBOIMPYIOUIUX IPOTUBOIIPABHOE TIOBE/ICHUE;

¢) NPHUHSATHS IHUINKM, KypeHHs, I10JIb30BaHHEe MOOWJIBHBIMU TejieOHAMU (3BOHKH, SMS-
CoOOIIEeHusI, MmS-COOOINEHUsI, YaThl M Ip.) BO BpeMs CIYXeOHBIX COBELAHUH, Oecell, HHOTrO
Ciry)eOHOro OOIIeHUs, B TOM YHCJIC ¢ KJIIMEHTaMU U KOHTpareHTamMu Opranu3aiui.

3.2. PaboTHUKY TpU3BaHBI CIIOCOOCTBOBATH CBOUM CIIy)>KEOHBIM IOBEJIEHUEM YCTAHOBJICHUIO B
KOJIJICKTUBE JICJIOBBIX B3aUMOOTHOIICHUN U KOHCTPYKTUBHOI'O COTPYIHUYECTBA APYT C IPYIOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenunem Kopexca npusHaeTcss HEBHIIONHEHHE WM HEHAJUIekKalllee BBITOJIHEHINE
pabOTHUKOM yCTaHOBJIEHHBIX KOeKCOM IPUHIMIIOB, HOPM M IIPaBUJI IIOBEJCHHUSI, @ TAKXKE COBEPIIICHIE
IIPOCTYIIKA, TTOPOYAIero yecTh padoTnuka wim Opranuzanuy.

4.2. Cobmonenue padotHukamu Opranuzaiuy nojaoxeHuit Hactosero Koxekca yunrsisaercs
1pu (POPMHUPOBAHUHU KaJIPOBOIO pe3epBa JUIS BBIABMIKEHHS HA BBIIECTOSIINE JOIDKHOCTH, a TaKXkKe 1IPpU
HAJIOKCHUU JUCIUIUIMHAPHBIX B3BICKAHUH.



